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Legal Files
Function – Legal/ Sub Functions

1. The Legal Issues category overlaps with what can be under Agreements. Why do we have such  a generic category?  Why not lump all of these under types of agreement files? Privileges and Immunities should be a separate category. 

2. Agreements/MOUs – Series File Title should include SBAA Files (Standard Basic Assistance Agreements)/country files ( this would include full powers for signature of these treaties), SBEAA (Standard Basic Executing Agency Agreement Files, Agreement with Private Sector, Agreements with Intergovernmental Organizations, Agreements with UN Agencies/bodies, Agreements with NGOs, Financing Agreements (trust fund, cost sharing, in kind contribution, private sector), Non Reimbursable Loan Agreements, Junior Professional Officer Agreements

3. Contracts – Series File Title, Contracts by contractor name, SSAs, Service Contracts, Reimbursable Loan Agreements

4. Claims – Series File Title just company/entity name

5. Authorities – Delegations of Authority? (shouldn’t this be with Finance?), copies of clearance slips of agreements, warrants of authorities for outposted lawyers, advice regarding Financial Regulations and Rules, Programming Manual, Procurement Manual, Internal Control framework

6. Intellectual Property –ok but also add copyright, websites, publications board,

7. Name/Emblem – cease and desists, 

8. What about correspondence files? 

9. Why not have a Sub Function “Human Resources Legal Matters” and include tribunal judgements, administration of justice, conditions of service, recovery of assets, entitlement here?

10. Leases – we review leases – Administrative Services Division keeps signed leases and deeds not the legal office
11. Legal opinions – these are spread throughout but should there also be a separate legal opinion file for quick reference ??

