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Draft list of United Nations records likely to selected as vital

Definition of records:

Records are documents or other source of information compiled, recorded or stored in written form or on film, or by electronic process, or in any other manner or by any other means. United Nations records are any records made and kept, or received and kept, by any person in the course of the exercise of official functions.

Here, the term records does not refer to official United Nations documents (i.e. those with a document number/symbol).

Records likely to be selected as vital:

· Emergency operating records

Emergency plans and directive(s), or other authorizing issuances, including information needed to operate the Emergency Command Centre and its equipment, and records recovery plans and procedures

Order of succession

Delegations of authority

Emergency staffing assignments, including lists of personnel, along with their addresses and telephone numbers (and comparable data for alternates), assigned to the Emergency Command Centre or other emergency duties or authorized access to damaged facilities to assess the extent of damage

Emergency Command Centre access credentials and classified or restricted access records documentation

Building plans and building systems operations manuals for all Secretariat facilities; equipment inventories for all Secretariat facilities

File plans describing the records series and electronic information systems maintained in all Secretariat facilities

Vital records inventories

Copies of department programme records (regardless of medium) needed to carry out continuing critical functions

System documentation for any electronic information systems designated as emergency-operating records

This list is NOT inclusive

· Records needed to protect rights
Accounts-receivable records

Tax records

Payroll records

Retirement/pension records

Insurance records

Any records related to contracts, entitlements, leases, or obligations whose loss would pose a significant risk to the legal and financial rights of the United Nations or persons directly affected by its actions

Treaties/Other legal documents

� Largely excerpted from a U.S. National Archives and Records Administration publication on vital records





