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Annex 7:  

Vendor Proposal Cover Sheet and Cost Quotation Sheet

Include any notes on use:

Annex 7

Vendor Proposal Cover Sheet and Cost Quotation Sheet

COVER SHEET:

Proposal to the United Nations Common Services Working Group

on Archives and Records Management

to develop a Strategic Plan for a UNPO Digital Archives Program

VENDOR NAME:

NAME OF DESIGNATED REPRESENTATIVE WHO CAN RESPOND TO QUESTIONS AND INQUIRIES REGARDING THIS PROPOSAL:

MAILING ADDRESS:

TELEPHONE NUMBER:

FACIMILIE NUMBER:

ELECTRONIC MAIL ADDRESS:

COST QUOTATION

SUMMARY:

ACTIVITY
TOTAL NUMBER OF DAYS
NUMBER OF PERSONNEL 
DAILY RATE
OTHER COSTS
TOTAL COST FOR ACTIVITY
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For each project activity specify:

The total number of calendar days required to complete the activity.

The total number of personnel assigned to work at least 50% on the activity.

The TOTAL daily rate of payment for all personnel expressed in $US.

The TOTAL amount of other costs required to complete the activity expressed in $US.

The TOTAL cost for each activity.

DETAIL

For each activity specify the following:

Name of each individual assigned to work on the activity.

Total number of hours each individual will work on the activity.

Hourly rate of compensation for each individual expressed in $US.

Itemised breakdown for all other costs associated with the activity, costs expressed in $US. 
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